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Items to Identify.” Once entries have been made, click “Submit” to “Identify” the Item(s). 

To add an item that is Found (not recorded in FEPMIS through an acquisition 
document). Choose “!dd Inventory” 

(FEPP or FFP from Dropdown) and enter the 
from the Menu, notice you are on the “Found Item” 

screen. Select the “Property Type” “Number of 

Click Submit 



        
     

  
 

  
  

  

Select Identify Property 

you have already entered. Note 2: You must identify all items before you can submit the Found 
want to start over you can select the 

on the Line item that you want to identify.  If you made a mistake and 
Back button. Note: The Back button will undo anything 

items for approval. 

The submit button will stay 
grayed out until you identify 
all items on this screen. 



        
     

        
    

 

   

determine if the item is mandatory Inventory (tracked property); otherwise you have the 
option to select Tracked. Submit when all fields are completed. Note: The Back button will 
undo everything you entered. 

where applicable. Various FSC’s, Dollar values, Demil Codes, and Property Type (FFP) will 
You will have to enter information in each box with an *, select from the drop down boxes 

Set the cost according to other like items. 



     

 

         

   

    
    

   
     

If Property is Mandatory Tracked, it will be noted here. 

TOP Part OF Identify Item SCREEN 

Enter All Property Attributes that you know and Assign in this portion of the module. 

If this item came from a GSA 122, enter the GSA number here. 

Enter an AG# if inventoried FEPP.  Enter a DD# if FFP, 
Non-inventory FEPP - enter a state property number. 

You are assigning the property to the location in the state 
here; Division/Sub-Division and Station are mandatory. 



 

  
 

  
    

    
   

    
   

   
 

Mid Portion OF Identify Item SCREEN 

Enter all mandatory (*)Property Attributes, do not enter bogus information.  If 
unknown enter UNK, if not applicable, enter NA. 

The check mark means the item 
needs approval before it takes 
affect in FEPMIS.  Any items 
with a √ will go through the 
approval process as set up in 
the Approval Process editor but 
the FS is the final approval for it 
to take affect in FEPMIS. 



 
 

 
 

 

  
 

     

Use Comment Boxes to further 
describe the Item or for any 
information the state wants to use 
the boxes for. 

Bottom Part OF Identify Item SCREEN 

Click Submit to complete and go back to next Item 
to Identify if more than one item is being added or 
to Submit for Approval. Back to start over. 



    
  

   
    

  
  

    
   

   
   

    
 

The Back button will undo 
what information you have 
not submitted in the 
previous screen. 

Click on Item #2 “Identify 
Property” and repeat 
steps. After both items 
have been Identified you 
must select Submit to send 
both items to be 
approved. Submit will be 
grayed out until all items 
are identified. 


